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Dear Applicant:

Thank you for your interest in Mel Trotter Ministries.  Attached is our Application for Employment packet.

It would be appreciated if you would attach your resume to the completed application packet and return it to Mel Trotter Ministries, 225 Commerce Avenue SW, Grand Rapids  MI  49503.  Please address it to my attention.

Mel Trotter Ministries will keep your application on file for one year.

If you have any further questions, please feel free to call me at (616) 454-8249.

Sincerely,

Jan Crum
Human Resources

Director

jancrum@meltrotter.org
www.meltrotter.org
M I S S I O N   S T A T E M E N T:
To demonstrate the compassion of Jesus Christ to the hungry, homeless and hurting of the Grand Rapids area.
APPLICATION FOR EMPLOYMENT

PERSONAL

NAME_______________________________________________________
___________________
                LAST


FIRST



MIDDLE

      Position applying for?
ADDRESS________________________________________________________________________________________________________


STREET



CITY



STATE

ZIP


TELEPHONE:  _________________   WORK TELEPHONE:  _____________  RECEIVE CALLS AT WORK?  FORMCHECKBOX 
  YES     FORMCHECKBOX 
 NO
EMAIL ADDRESS:  _________________________________

EMPLOYMENT AND ELIGIBILITY 

TYPE OF EMPLOYMENT DESIRED
 FORMCHECKBOX 
 Full Time 
 FORMCHECKBOX 
 Part Time
 FORMCHECKBOX 
 Temporary       FORMCHECKBOX 
 On Call  
 FORMCHECKBOX 
 Other 

ARE YOU PRESENTLY EMPLOYED?
 FORMCHECKBOX 
 YES     FORMCHECKBOX 
 NO



IF PRESENTLY EMPLOYED, MAY WE CONTACT YOUR PRESENT EMPLOYER?      FORMCHECKBOX 
 YES     FORMCHECKBOX 
 NO 

WHY DO YOU WANT TO MAKE A JOB CHANGE AT THIS TIME?_______________________________________________________
_________________________________________________________________________________________________________________
ARE YOU FAMILIAR WITH MEL TROTTER MINISTRIES?  
 FORMCHECKBOX 
 YES     FORMCHECKBOX 
 NO

HOW DID YOU HEAR ABOUT JOB OPPORTUNITIES AT MTM?________________________________________________________

WHICH TYPE OF MINISTRY WORK ARE YOU INTERESTED IN?

 FORMCHECKBOX 
 Clerical
 FORMCHECKBOX 
 Administrative       FORMCHECKBOX 
 Fundraising             FORMCHECKBOX 
 Kitchen
 FORMCHECKBOX 
 Facilities
   FORMCHECKBOX 
 Counseling          FORMCHECKBOX 
 Retail __________________________________________________________
PLEASE LIST ANY SKILLS RELATING TO POSITIONS YOU ARE INTERESTED IN:_______________________________________

________________________________________________________________________________________________________________

FRIENDS OR RELATIVES EMPLOYED BY MTM_____________________________________________________________________

HOW WILL YOU GET TO AND FROM WORK?
 FORMCHECKBOX 
 Have own car      FORMCHECKBOX 
 Public Transportation      FORMCHECKBOX 
 Carpool      FORMCHECKBOX 
 Other 

DO YOU HAVE:  
 FORMCHECKBOX 
 Drivers License             FORMCHECKBOX 
 Chauffeur's License           FORMCHECKBOX 
 CDL 

ARE YOU LEGALLY ELIGIBLE FOR EMPLOYMENT IN THIS COUNTRY?          FORMCHECKBOX 
 YES      FORMCHECKBOX 
 NO 

(Proof of U.S. Citizenship or immigration status will be required upon employment) 

ARE YOU 18 OR OLDER?     FORMCHECKBOX 
 YES    FORMCHECKBOX 
 NO

HAVE YOU EVER BEEN CONVICTED OF A CRIME?  (felony or misdemeanor)?   FORMCHECKBOX 
 YES     FORMCHECKBOX 
 NO

IF YES, PLEASE EXPLAIN CONVICTION:____________________________________________________________________________

________________________________________________________________________________________________________________

ARE THERE FELONY CHARGES PENDING AGAINST YOU?
 FORMCHECKBOX 
 YES     FORMCHECKBOX 
 NO 

IF YES, PLEASE EXPLAIN CHARGE(S):_____________________________________________________________________________

________________________________________________________________________________________________________________

EMPLOYMENT

LIST YOUR LAST THREE (3) EMPLOYERS, STARTING WITH THE MOST RECENT, INCLUDING MILITARY EXPERIENCE.  

	EMPLOYER:
	ADDRESS:
	PHONE:

	SUPERVISOR:
	EMPLOYMENT DATES:     From 
	To 

	JOB TITLE:
	STARTING PAY:  
	ENDING PAY:

	RESPONSIBILITIES:
	
	

	
	
	

	
	
	

	REASON(S) FOR LEAVING:
	
	


	EMPLOYER:
	ADDRESS:
	PHONE:

	SUPERVISOR:
	EMPLOYMENT DATES:     From 
	To 

	JOB TITLE:
	STARTING PAY:  
	ENDING PAY:

	RESPONSIBILITIES:
	
	

	
	
	

	
	
	

	REASON(S) FOR LEAVING:
	
	


	EMPLOYER:
	ADDRESS:
	PHONE:

	SUPERVISOR:
	EMPLOYMENT DATES:     From
	To 

	JOB TITLE:
	STARTING PAY:  
	ENDING PAY:

	RESPONSIBILITIES:
	
	

	
	
	

	
	
	

	REASON(S) FOR LEAVING:
	
	


PLEASE NOTE BELOW ANY SPECIAL ACTIVITY, AWARDS, OR OTHER INFORMATION THAT MAY HELP US TO UNDERSTAND YOUR SKILLS AND ABILITIES. _________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________
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EDUCATION

	SCHOOL
	ADDRESS
	DIPLOMA/DEGREE
	COURSE/MAJOR

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


REFERENCES 

PLEASE LIST PERSONS WHO HAVE WORKED WITH/SUPERVISED YOU DURING THE PAST 5 TO 7 YEARS. 
	NAME
	OCCUPATION
	ADDRESS
	PHONE/ E-MAIL

	
	
	
	

	
	
	
	

	
	
	
	


PLEASE LIST PERSONS WHO HAVE KNOWN YOU DURING THE PAST 5 YEARS (OTHER THAN FORMER EMPLOYERS OR RELATIVES) 
	NAME
	OCCUPATION
	ADDRESS
	PHONE/ E-MAIL

	
	
	
	

	
	
	
	

	
	
	
	


CERTIFICATION 

I certify that the information provided on this application (and accompanying resume’ if any) is true and complete.  I understand that any false information, misrepresentations, or omissions may disqualify me from further consideration for employment and may result in discipline or dismissal if discovered at a later date.  

I authorize investigation of all statements contained herein and the references provided with this application and of my educational and employment history, including discipline records, and agree to cooperate in such investigation.  I release from all liability and responsibility all persons and entities requesting or supplying such information and waive any right to notice of such disclosure.  

If given a contingent offer of employment with MTM, I understand that MTM will require a criminal background check, which will require my social security number and date of birth.  I authorize any criminal history reporting agencies, including their staffs, to discuss and disclose such information with MTM, and I release them from any and all liability associated with such discussion and disclosure.  My employment is also determined by successfully passing a drug and alcohol test.  

I understand that if I have a protected disability that affects my ability to perform the job I have been hired for, I may ask MTM to attempt to make a reasonable accommodation for it.  I must let MTM know of my need for accommodation in writing as soon as possible.  I also understand and agree that, if asked to join MTM, my employment is for no definite period and may be terminated at any time, with or without cause, and with or without notice, at the opinion of MTM or myself.  I understand that no supervisor, director, or representative of Mel Trotter Ministries has any authority to enter into any agreement contrary to the foregoing. 

_____________________________________________________                      


_______________________________



(Signature)








(Date)
Article II
Statement of Faith

We believe the Bible to be the inspired infallible, ultimate authoritative Word of God.

We believe there is one God, eternally existing as the Father, Son and Holy Spirit.

We believe that the Lord Jesus Christ is deity that He was born of a virgin, that we are redeemed by His atoning death through His shed blood, that He bodily resurrected and ascended into Heaven, and that He will come again in power and great glory.

We believe that men and women are saved only through a direct, personal encounter with the risen Lord, at which time they are regenerated by the Holy Spirit.  This event we hold to be an experience rather than a doctrinal supposition.

We believe in the present ministry of the Holy Spirit, by whom Christ indwells each believer enabling him or her to live a godly life of obedience as he or she reaches for maturity.

We believe the Holy Spirit unites all true believers in the Lord Jesus Christ and that together they form one body, the church.
​​​​​​​​​​​​​​​​​​​​​_______________________________________________________
Signature





Date
How would you counsel a new Christian regarding the following subjects?  
(Please use only the space allotted)

Tobacco use ________________________________________________________________________
_____________________________________________________________________________________
Alcoholic Beverage use_______________________________________________________________
_____________________________________________________________________________________
Drug use ____________________________________________________________________________
_____________________________________________________________________________________
Dating ______________________________________________________________________________
_____________________________________________________________________________________
Premarital or Extramarital sex ________________________________________________________
_____________________________________________________________________________________
Living together but not married ______________________________________________________
_____________________________________________________________________________________
Marriage ____________________________________________________________________________
_____________________________________________________________________________________
Separation __________________________________________________________________________
_____________________________________________________________________________________
Divorce _____________________________________________________________________________
_____________________________________________________________________________________
Remarriage __________________________________________________________________________
_____________________________________________________________________________________
Homosexual practice _________________________________________________________________
_____________________________________________________________________________________
Movies ______________________________________________________________________________
_____________________________________________________________________________________
Dancing _____________________________________________________________________________
_____________________________________________________________________________________
Card playing, lottery & gambling _____________________________________________________
Do you smoke?    FORMCHECKBOX 
Yes    FORMCHECKBOX 
 No     Do you use alcoholic beverages?    FORMCHECKBOX 
Yes      FORMCHECKBOX 
 No

Do you use any drugs socially?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

What are your beliefs concerning the following:

Deity of Christ and the Trinity ________________________________________________________
_____________________________________________________________________________________
Need for water baptism ______________________________________________________________
_____________________________________________________________________________________
Need for communion ________________________________________________________________
_____________________________________________________________________________________
Speaking in tongues _________________________________________________________________
_____________________________________________________________________________________
Christ’s return _______________________________________________________________________
_____________________________________________________________________________________
Eternal security ______________________________________________________________________

_____________________________________________________________________________________
Heaven _____________________________________________________________________________
_____________________________________________________________________________________
Hell _________________________________________________________________________________
_____________________________________________________________________________________
Sin __________________________________________________________________________________
_____________________________________________________________________________________
Separation on church and state ______________________________________________________
_____________________________________________________________________________________
God’s hand in problems that occur____________________________________________________
_____________________________________________________________________________________
Any other information you would like us to know ______________________________________
_____________________________________________________________________________________
Employee Statement of Expectations

Mel Trotter Ministries believes that the Scriptures establish the basic principles which guide the development of Christian character and govern all Christian behavior.  These include:

· The Lordship of Christ

· The responsibility to love God with all our being and to love our neighbors as ourselves

· The responsibility to seek after righteousness and to practice justice in our dealings with one another

· The need to exercise our freedom responsibly within the framework of God’s moral law, with loving regard for the sensitivities and weaknesses of others

· The solemnity of the marriage covenant between a man and a woman which is binding as long as both shall live and the importance of the resulting family

· Access through Jesus Christ to the forgiveness of God and to the help of the Holy Spirit in doing heartily what God requires of us

Practices which are known to be morally wrong by Biblical teachings are not acceptable for members of our staff.  Included are specific acts such as drunkenness, stealing, slanderous or profane language, all forms of dishonesty, sexual immorality (including promiscuity, marital infidelity and homosexuality).  In addition, the Scriptures condemn such attitudes as greed, jealousy, pride, lust, bitterness, needless anger and unforgiving spirit, and racial or ethnic discrimination.  Divorce, except on Scriptural grounds, is unacceptable and a hindrance to family counseling. 

While attitudes are difficult to detect, they are subject to the judgment of God as are outward forms of disobedience to Him.  Mel Trotter Ministries is obliged to repudiate these attitudes and seek God’s help so that each individual may grow in grace and righteousness.

Thus we require staff to:

· Be a born again believer in the Lord Jesus Christ as expressed by a personal testimony and Christian conduct

· Be a member in good standing of an evangelical church

· Have a genuine concern for the salvation of the souls and the spiritual welfare of the Ministries residents, guests and clients

· Have a lifestyle that is free of sexual sin and honoring of the marriage covenant

· Have high standards of personal hygiene and housekeeping relative to appearance, clothing and office areas

· Have the ability to work in harmony with other Ministry staff members

· Agree with the Doctrinal Statement of the Rescue Ministry. 
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Employee Statement of Expectations

In addition, staff members are expected to practice discretion and restraint in the following:
· The use of alcoholic beverage, tobacco, or any other substance that is harmful to the witness of the employee or the ministry.
· The choice of television programs, music, movies, theater, printed matter and card games

· The use of time and money

· Participation in organizations, the purposes and practices of which are in conflict with the commandments of Scripture

· Use of the Lord’s Day, to give primary attention to worship, rest, Christian fellowship and service

In addition, a staff member who voluntarily joins Mel Trotter Ministries will be expected, with God’s help, to:

· Deepen his/her spiritual commitment and understanding of the Christian activities and educational opportunities available both here and in local churches

· Develop his/her moral character by practicing Biblical Principles and moral teachings

· Keep and strengthen his/her marital and family relationships, seeking help through the church if relations become strained

· Develop his/her intellectual and creative powers through academic work, studying the broad range of human opinion and ideas without engaging in the whole range of human behavior

· Participate constructively in the life of Mel Trotter Ministries and civic communities, observing the rules and doing whatever he/she can to help them achieve their beneficial goals

I understand that my signature indicates my commitment to this Statement throughout the duration of my relationship with Mel Trotter Ministries, including vacation times and time away from the offices.

Will you accept these responsibilities?
Yes
No

Will acceptance of these responsibilities require a change in your present lifestyle?  

If yes, please explain: 


Yes
No
Will you commit, with God’s help to make these changes?


If yes, please explain 



Yes
No
__________________________________


____________________
Signature







    Date
This application will be current for one year.  At the conclusion of this time, it will be necessary to complete a new application for employment if you are still interested.  THANK YOU for taking the time to complete this application.  We may or may not be able to interview you now or later.  Should we have further interest in your application, we will contact you either by phone or email.  If nothing develops from this application, we trust you can accept it as God’s will for you at this time.
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Equal Employment Opportunity (EEO) Information

Mel Trotter Ministries considers all applicants for positions without regard to race, color, religion, sex, national origin, citizenship, age, mental or physical disabilities, military service or any other similarly protected status.  We also comply with all applicable laws governing employment practices and do not discriminate on the basis of any unlawful criteria.

In an effort to comply with requirements regarding government record keeping, reporting and other legal obligations, which may apply, we kindly request the data below.

Providing this information is voluntary.  Failure to provide it or choosing to complete it will not serve a purpose in the hiring process.  This information is not a part of our official application for employment, nor will it be stored with the application.  It will be kept confidential and used only in accordance with applicable laws and regulations.
Thank you for your cooperation.

I’m applying for the position of _____________________________________________   Today’s Date:  ______________________

My sex is
(  Male

(  Female

My ethnic group is:  (Choose one)

	(  White-
All persons having origins in any of the original people of Europe, North Africa, or the Middle.  Not of Hispanic origin.
	(  Black/African American-
All person having origins in any of the Black racial groups of Africa.  Not of Hispanic origin.
	(  Hispanic-
All persons of Mexican, Puerto Rican, Cuban, Central or South American, regardless of race.
	(  Asian/Pacific Islander-
All persons having origins in any of the original people of the Far East, Southeast Asia, the Indian subcontinent, or the Pacific Islands.
	(  American Indian/Native American-
All persons having origins in any of the original people of North America, and who maintain cultural identification through tribal affiliation.
	(  Multi-Racial-
All persons having parents of different races as identified by federal agency to include American Indian, Alaskan Native, Asian or Pacific Island, Black, Hispanic, White.
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